
Create a new drawing 

To get started on a new drawing go to My Drive, click New > More > Google Drawings. 

 

Alternately, you can begin a new drawing from inside an existing document by going to File >New > 

Drawings. 

 

You can also find user submitted templates for drawings in the public Template Gallery or the Template 

Gallery for your school domain if your domain administrator has enabled the feature. From Google Drive, 

click New > More > From template or from within a Google Docs file, click File > New > From template. 



For more information on Templates, check out the Support Center. 

Add images to your drawing 

To insert an image into your drawing: 

1. Click Insert > Image..., or click the Image button in the toolbar. 

2.  

3. In the window that appears, you can choose one of these options: 

○ Click Upload > Drag an image here or Choose an image to upload > and 

navigate to the image 

○ Click Take a snapshot to use your webcam to take a picture and insert it into 

the drawing 

○ Click By URL and paste the web address of the image you would like to insert 

○ Click Your albums to access image files you have uploaded to Picasa Web 

Albums and Google+; check out more in the Support Center  

○ Click Google Drive and the subfolders to insert an image from your Google 

Drive documents 

○ Click Search 

■ Search Google images by keyword and click an image to select 

it 

■ Click Life to search a Life magazine image archive 

■ Click Stock images to search for images in a free, stock photo 

archive 

■ Note: Keep in mind that there are specific usage rights that apply 

to using images and select only images that you have confirmed 

you can use legally in your intended context. Make sure you 

include appropriate attribution if necessary. 

4.  

https://support.google.com/drive/answer/83814?hl=en
https://support.google.com/picasa/answer/1321133?hl=en
http://docs.google.com/support/bin/answer.py?answer=179622


5.  

6. Click Select. 

Tip: If you are using the latest version of Chrome, Safari, or Firefox, you also have the option of dragging 

an image from your desktop and drop it directly in the drawing canvas. 

After inserting the image into your drawing, you can add scribbles, shapes, lines, arrows, and text boxes 

on top of the image, as well as move objects forwards and backwards, and front to back by clicking 

Arrange >Order. 

 

Polylines 

Polylines are continuous lines composed of multiple segments. To create them, click the Polylinebutton 

from your drawings toolbar, to the left of the Shapes button. 

 

After drawing a segment of your polyline, click to end the segment and begin your next segment. If you 

want to cancel the last segment and go back to selection mode, press Escape on your keyboard. When 

you have finished, connect the endpoint of your last line segment with the origin point of your polyline to 



create an enclosed shape. Alternatively, double-click the endpoint of your last line segment to complete 

the shape. 

When you are done drawing the polyline, you remain in polyline mode so you can immediately draw 

another one. Press Escape to return to selection mode. 

 

Lines, arrows, and scribbles 

Lines, arrows, and scribbles are continuous lines composed of one segment. To create them, click the 

Line button to the left of the Shapes button. 

 

Position your mouse and click in the drawing canvas where you would like your line, arrow or scribble to 

begin. Move your mouse to draw, and then, click to end the segment. 

After you have finished drawing, you can click in the canvas again to start drawing another line of that 

type. If you are done, you can press the Esc key or select another tool to deselect your object. 



When you have a line, arrow, or scribble selected, three buttons appear toward the end of the toolbar that 

allow you to change the style of the line or the endpoints. Click the buttons and select an option from the 

drop-down menus to apply that style to your object. 

 

Scribble and Arcs 

Click to choose your start point, and drag to create the scribble. It will be automatically smoothed out 

once you have finished. 

 

You can also create arc lines in your drawing by selecting Insert > Shape > Shapes >Arc and then 

drawing your points. Like the other types of lines, the weight and color can be increased or changed. 



Keyboard modifiers 

If you love shortcuts, then you will love the keyboard modifiers in Drawings. There are many useful 

features available if you use keyboard modifiers when performing other actions. 

 

Resize 

Preserve an object's aspect ratio while resizing; hold the Shift key while resizing an object. 

 

Rotate 

Rotate in 15 degree increments; hold the Shift key while rotating an object. 

 

Line connectors 

Connectors are special lines that stay glued to shapes as well as images. When you move or rotate 

shapes that have connectors between them, the lines attached will move and stretch with them so the 

shapes stay connected. 

1. Click on the shape tool or go to Insert > Shape to select an object to insert into your 

drawing. 

2. If you want to use two of the same shape, select the shape, right-click + Copy, right-click + 

Paste it into your drawing. 

3. Click on Insert > Line. 

4. Choose a type of connection:Line or Arrow. 

5. Hover your cursor over a shape, and connection points will appear. 

6.  

7. Click on the connection point that you want your line to connect, and drag your cursor to 

another connection point on a second shape before releasing. 

Move, resize and rotate objects 

To move, resize and rotate an object, simply click the object you would like to change. You will see a 

rotate handle, resize handles, and adjustment handles. 

Move objects 



Click any object to select it, then drag it with your mouse or arrow keys. You can hold the Shift key while 

dragging to constrain the movement to the nearest horizontal or vertical axis. You can hold the Shift key 

while moving with the keyboard to move the object by one pixel. 

 

Resize objects 

Drag one of the resize handles, and the object will expand and contract with your cursor's movement. 



 

Objects can be resized to scale by holding the Shift key while dragging a corner resize handle.To flip an 

object, drag a resize handle to the opposite side. 

Reshape objects 

Objects that can be reshaped will include handles. Drag the adjustment handle(s) to change the 

appearance of your object. 

 

Rotate objects 



Drag the rotate handle to rotate the object. Hold the Shift key while rotating to constrain the rotation to 15 

degree increments. Right-click an object and select Rotate to rotate objects at 90 degree increments and 

flip them horizontally or vertically. 

To move, resize or rotate multiple objects at the same time, hold down the Shift key while you click each 

object. You can also drag your mouse in the drawing background to select multiple shapes. 

If you are in the process of manipulating an object and change your mind, you can cancel any action by 

pressing the Escape key prior to releasing the mouse button. 

 

 


